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How To Apply For A University Advertised 
House 
 
Prepared by Arthur Moses Opio 
27 November, 2025 
 
Introduction 
 
Over the years, housing adverts have been published on the staff mailing lists to enable eligible 
staff apply for available houses.  
 
Housing adverts application has now been taken digital and the process can be done online 
through the Electronic Human Resource Management System(eHRMS) system. 
 
This guide shows a staff member how to apply. 
 
 
Step 1: 
 
Log into the staff portal https://ehrms.mak.ac.ug 
 

 

 
 
 

https://ehrms.mak.ac.ug/
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Step 2:  
 
Go to the left Menu: Click On Housing Adverts Available: 
 

 
 
You will: 

• know your housing status (Resident or Non Resident) 
• See deadline for application 
• Browse available houses  
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Step 3: Browse Available Houses 

 
 
Once you click browse you will see: 

• A note saying: “Showing only houses matching your salary scale: e.g PU6.2. If your 
salary scale is different: “We only show houses that belong to your salary categories.” 

• The housing advert MAK/DVCFA/753/25 with number of houses. In this case they are 
79. 

• You can then search by name, code or property. 
On the houses available, you’ll see: 

• e.g Main Campus: West Road Flats 
• Code: UNIT20230676 
• 2 Bedroom(s) 
• Flat Apartment 
• Amenities: Electricity, Water 
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Step 4: Search  

 
 
Step 5: View Details 
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Step 6: Apply For House  
 

 
 
Things to note: 

• We only show houses that belong to your salary categories 
• Ensure you have an application letter that is signed by your Head of Department(HOD) 
• You can apply for an alternative house in case your first choice isn’t available. 
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List of second choice houses: 

 
 
 
Step 7: Submit Application 
 
Before submitting, ensure: 

1. Application letter signed by HOD. 
2. If you have children, birth certificates are uploaded. 
3. Marriage certificate if married. 
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Once you meet all the required documents: Click “Submit Application” 
 
For any inquiries:  
 
Reach out to office of the Deputy Vice Chancellor Finance and Administration. 


