
 
 

 
 
 



How A Class Rep Can Create A Class A0endant Plan Using Mak-SAMS. 
 
Step 1: Adding a Class Representa0ve To The System 
 
The class representa0ve is added to the system by an administrator. Once this is done, they 
are in posi0on to now proceed to the system and log in.  
 
Their password at first point of interac0on with the system is the registra0on number and 
they are prompted to change it thereaAer. 
 
Things to note: 
 

• The system communicates with the student’s details from the ACMIS system. 
• Each student is expected to have a profile in ACMIS(Student portal e.g regno, studno 

and email) 
•  

 
Step 2: Log into the Mak-SAMS system via this Link hMps://sams.mak.ac.ug  
 
Email: email address e.g arthurkim123@gmail.com 
Password: registra0on number e.g 20/U/19734/PS 
 

 
 
 
Step 2: Once the class rep clicks “LOG IN”, a dashboard opens up. They can view their 
programme and they can clock “Course Units” to view thereaAer create the class 
aMendance.  
 

https://sams.mak.ac.ug/
mailto:arthurkim123@gmail.com


 
 
 
Step 3: Once “Course Units” is clicked: The class rep can view all course units and create 
a0endance plan for a par0cular course unit. They can also be able to view aMendance. 
 

 
 
 
Step 4: The class rep clicks “Create A0endance Plan” for a par0cular course unit. A window 
opens up to enable them add the lesson.  
 



 
 

A) SelecKng a staff: 
 

 
 
 
 

B) Enter the Room Number: 
 
Ensure you put the specifics as shown in this example. 



 

 
 

C) Enter the “Start Time:” 
 

 
 
 
 
 
 
 
 
 
 
 
 

D) Enter the “End Time:” 



 
Step 5: Once the details have been input. The next step is to click “Submit To Generate QR 
CODE”. 
 

 
Step 6: You will get a message saying: “QR Code generated successfully” and the details can 
be viewed as seen the screenshot below. 
 

 
 

 
Step 7: Viewing the QR Code and sharing it for students to scan. 



 

 
 
Step 8: Once a student scans, a class rep now proceeds to the management side to view 
a0endance. 
 

 
 
The class rep clicks “View A0endance” and a window opens up. 
 

 
 
A list of students who have aMended with their geo-loca0ons with all their student details 
shows up aAer clicking “View Students”. 
 

 
For any inquiry:  
Reach out via hMps://support.mak.ac.ug  
X/TwiMer: @DICTSMakerere resources(knowledge base): hMps://answers.mak.ac.ug    

https://support.mak.ac.ug/
https://x.com/DICTSMakerere
https://answers.mak.ac.ug/

